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Less is more!
I'm going to make a long speech 
because I've not had time to prepare a short one. 
Winston Churchill

How to make a good presentation?


I Preparation 

1. Pick an interesting topic. Find material on it in English. Write out the presentation in rough, just like a first draft of a written report. Review the draft. Check the story is consistent and flows smoothly. If there are things you cannot easily express, it is better to leave them unsaid. Use short sentences. Check the pronunciation of difficult words.

2. Never read from a script. Prepare cue cards which have key words and phrases on them. Postcard size is ideal for this. Don't forget to number the cards. 

3. Make the slides. Use at least 24 point font. Use contrasting colours – dark letters on the light background is the best choice. Do not put a long text on the slides. Use short sentences and phrases. Orally explain what you have put down. Use pictures to illustrate your slides. 
Always check your slides for errors.  Use the spell check.
4. Practise your presentation -  in front of the mirror, to your family or a friend. Practise together with power point slides!

II Making the presentation in class
1. Good presentations follow this formula: 
· Introduction - tell the audience what you are going to tell them, 

· Body - then tell them, 

· at the end tell them what you have told them. 

At the end of your presentation thank the audience and ask if there are any questions. 

2. Delivery 

· Speak clearly. Don't shout or whisper.
· Don't rush, or talk deliberately slowly. Be natural - although not conversational.

· Look at the audience as much as possible, but don't fix on an individual – look at different people.
· Be enthusiastic and enjoy yourself. The audience will be on your side and want to hear what you have to say! 


